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INSTRUCTIONS: Completion of Faculty-Led Program Proposal

Before you begin:
Please confirm that you are the individual who should be completing the program proposal. The proposal should be completed by one faculty or staff member per program, designated as the “primary leader.” The primary leader should be a UNL faculty member with academic expertise in the program’s field(s) of study. A qualified UNL lecturer, instructor, Ph.D. candidate, or staff member may be approved to serve as the primary leader at the discretion of the department and college. Note: If a Ph.D. candidate is the primary leader, there should also be a UNL faculty/staff member designated as "program director" to provide academic and administrative oversight.

Be sure you are prepared with the information you will need to complete the proposal. 

Steps to Submit a Proposal for Department and College Review

1. From our Proposal Process and Deadlines web page, click on the red button of your home college to begin. 
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1. When you are ready to begin your proposal, click the red “Apply Now” button at the top right of the brochure page.
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1. You will be directed to a page that looks like this:
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2. Under “Available Terms” at the top of the page, please select the Calendar Year in which the program will take place. 
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2. Under “Current Itinerary”, enter the approximate dates that your program will occur.
· Arrival Date=Date you will arrive in the host city
· Departure Date=Date you will leave the host city

These dates are not final, and can be changed later. Select the dates and the city* of your program, and push “Add to Itinerary” at the bottom of the page.
*Note: If your program will take place in multiple cities/countries, you will do this for each city your program will travel to.
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2. [bookmark: _GoBack]When you are finished selecting the dates and locations of your itinerary, push “Apply” at the bottom of the page.[image: ]

1. Click on the gear icon in the top left corner of the black bar, to the right of your name. Select “Edit profile.” Add your date of birth. (This will allow the system to know that you are older than 18 and thus do not require a signature from a parent/guardian).
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1. To return to your Program Application Page, click the house icon on the left, select “Applicant”, and then click on the red Faculty-Led Program Proposal application link. 
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1. Scroll down past “Application Instructions”, and read and e-sign the two Signature Documents entitled “Faculty-Led Program Proposal Process & Deadlines” and “Leader Time Commitment”.
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1. Complete the Application Questionnaires 1-7.


1. Once complete, push “Submit” at the bottom of the questionnaire.
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Congratulations, you’re finished submitting your draft proposal! Please log-out of MyWorld.


Making changes to your draft proposal

After logging in to MyWorld:
1)    	 Click the house icon at the top left of your home page.
2)      Select “Applicant” from the drop down menu.
3)      Choose “Faculty-Led Program Proposal” under the heading of “Applications.”
4)      Scroll down to the heading for “Application Questionnaire(s)” where you will find all seven questionnaires listed.
5)      Find the questionnaire you wish to edit and click on the pencil icon on the right hand side.
6)      Make any changes you wish and then click the questionnaire’s “Submit” button once again.

Education Abroad Office
Love South 110
educationabroad@unl.edu
402-472-5358
educationabroad.unl.edu
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Your Home Page : Available Program Terms

To create your application, Select the term and year to which you are applying and build your tinerary by selecting a location, entering the arrival and departure dates, and cl
on the 'add to itinerary’ button.. When you are ready to create the application, click on the ‘Apply’ button at the bottom of the page.

Available Terms

Terms O Calendar Year, 2019

Please select the arrival and departure dates for each destination in your itinerary. After selecting the dates and location, click on the Add to itinerary’ button.

Current Itinerary:

Arrival Date: mmiddiyyyy ‘

Departure Date: mmiddiyyyy ‘

Location:  Find location: | enter city name here to find location

Aachen, Germany (Europe)
Aalborg, Denmark (Europe) L
Aarhus, Denmark (Europe)

Aas, Norway (Europe)

Aberdeen, United Kingdom (Europe)

Abu Dhabi, United Arab Emirates (Middle East)

Accra, Ghana (Africa)

Addis Ababa, Ethiopia (Africa)

Adelaide, Australia (Australia/Pacific Islands)

Agra, India (Asia)

Aguascalientes, Mexico (North America) v
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Arrival Date: 05/14/2018

Departure Date: 05/19/2018

Location:  Find location:  enter city name here to find location

‘BraKe (UNETWeser), Germany (EUrope)
Bratislava, Slovakia (Europe)

Braunschweig, Germany (Europe)

Brazilia, Brazil (South America)

Brecon, United Kingdom (Europe)

Brighton, United Kingdom (Europe)

Brisbane, Australia (Australia/Pacific Islands)
n (Europ:
Bmo, Czech Republic (Europe)
Brugge, Belgium (Europe)
Brunico, Italy (Europe)
Brussels Beloium (Furone)

Add to ltinerary
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Current ltinerary:

% Bristol, United Kingdom

Arrival Date:

Departure Date:

Location:

From: 05/14/2018  To: 05/19/2018

05/19/2018

05/26/2018

Find location: | lond
I your destination city does not appear in the list below, you can run a search on the exteral location database to
find the city entered above:  Search

City of London, United Kingdom (Europe)
London, Canada (North America)
London, United Kin
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Please select the arrival and departure dates for each destination in your itinerary. After selecting the dates and location, click on the Add to itinerary’ button.
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% London, United Kingdom From: 05/19/2018  To: 05/26/2018

Arrival Date: ‘ mm/ddiyyyy ‘

Departure Date: ‘ mm/ddiyyyy ‘

Find location: | enter city name here to find location

Aachen, Germany (Europe) i
Aalborg, Denmark (Europe)

Aarhus, Denmark (Europe)

Aas, Norway (Europe)
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[ L





image8.tmp
Edit profile

Showhide tips

Admin settings
of the right-hand

Logout




image9.tmp
First Name:

Middle Name:

Last Name:

Email Address:

CC Email Address:

SMS (mobile text) Phone Number:

Date of Birth:

Gender:

Bio:

ID Photo:

Caitlin

Naberhaus

CCNABERHAUS@UNL.EDU

Select your mobile carrier |v .

11/09/1988

O Female O Male O Other

ZII) characters left
Browse. No file selected.
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MyWorld

Education Abroad | University of Nebraska-Lincoln | 402-472-5358 | educationabrc

# | Applicant - P

Applicant

Administative Applicant Profile : Profile

This is your core profile information. You can edit it by cha
profile fields are editable, and if you find erroneous inform:

Site Home

Programs

Naberhaus. Caitlin
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Your Home Page : Cal

This is your homepage and it provides you an
program under the ‘applications filed column.

Warning: you will no longer be able to access

Applications

Calendar Year, 2019

Faculty-Led Program Proposal
(ID 55367)
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Signature Documents

Click the following to view and digitally sign important documents to indicate your
agreement and understanding
Title DueDate  Received

Facuity-Led Program Proposal Process & Deadiines (dug
{Janiary 18]
Leader Time Commitment (due January 15) 01152018 O

Application Questionnaire(s)

Click the following to view and complete the following online questionnaire(s). You may
begin a questionnaire and save it for later completion, but note that you must click

01152018 O
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June15  Chair and Dean approve final proposal and submit signed agreements to Education Abroad Offi

<

| understand that by clicking on this agreement, | am signing a legal document. | acknowledge that | am the
person whose name is listed below and | logged on to this website on the date listed below.

Applicant Name:
Caitlin Naberhaus

Date:

1112012017

IGITALLY
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22.In-Country Arrangements (*)

All programs must have at lease one on-site partner (study abroad organization, host institution, travel agency, etc.), but ide
order to streamline logistics. Upon approval of the abstract, the Education Abroad Office will work with the leader(s) to vt :
Which of the following services will UNL need the on-site partner(s) to provide?

Hold the Ctrl key (on a PC) or the Command key (on a Mac) and then click on all that apply.

Airport transfers -

Arrange cultural activities (i.e. cooking lessons)
Carry liability insurance
Classroom space

You may enter information on this form and use the Save button to keep your information until you are ready to submit it. P}
questionnaire is not considered complete and cannot be reviewed until you click the Submit button to finalize your respons
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* Winter break 2020-2021 (may submit in 2019 or 20

Primary program leader: Please review the proposal i
home college to begin. You may also wish to review the

prior to completing the web-based proposal.

FACULTY-LED PROGRAM PROPOSAL - ARCH
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FACULTY-LED PROGRAM PROPOSAL - CASNR
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FACULTY-LED PROGRAM PROPOSAL - COJMC
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